

SUPERINTENDENT PROGRAM SUBMISSION REVIEW WORKSHEET

Institution:                                _________________      Program Implementation Date: _____________________________                

Conceptual Framework:
(max of 1 page)
Is program linked to unit CF?
___ Yes

___ No



Prerequisites for Admission: 
        


___ Candidate has a professional certificate
___ Candidate has at least 2 years of experience as principal, supervisor of instruction, guidance counselor, DPP, DoSE, school business administrator,

 vocational school coordinator, or coordinator/administrator/supervisor of district-wide services
___ Candidate has a master’s degree
___ Candidate submits:

a) written letter of recommendation from a supervisor/education agency representative attesting to the applicant’s suitability for school leader 
b) admission portfolio that includes evidence of:

___ ability to improve student achievement


___ knowledge of schools laws relating to finance, school operations, and personnel matters

___ implementation of curriculum, instruction, and assessment 

___ commitment to ongoing professional growth

___ effective communication skills (written communication and ability to disseminate info)


___ ability to build relationships, foster teamwork, develop networks
Candidates in alternative programs shall provide evidence of comparable skills as listed above and those which include:


1) evidence of leadership experiences which may have occurred in a setting other than a school district
___ Yes 
___ No

2) evidence of engagement with a school or district






___ Yes
___ No
Program Design: Includes a description of persons involved and a matrix that demonstrates alignment of coursework with:

___ ISSLC standards




___ TSSA standards

___ college and career readiness 



___ multiple, diverse, authentic, and seasonal field experiences

___ 21st century skills (creativity/innovation, critical thinking/problem solving, communication/collaboration, 
       leadership/responsibility)


Program Curriculum includes: (minimum of 12 credit hours)

___ Curriculum/Standards/Experiences Matrix 

___ Course syllabi addressing specific topics:


___ roles and responsibilities/district leadership  

___ instructional planning for student learning


___ management




___ systems for change


___ Includes description of mentoring experience connected to work cycle through year one


___ Includes description of capstone experience (includes PGP document)


___ Assessment Rubrics (included in appendices)
Mentoring Experience: 

___ Description of formalized experience


___ Assessment of mentoring effectiveness
Assessment Plan: 

___ Identifies assessments and includes rubrics for assessing candidates at:


___ Admissions



___ Midpoint



___ Exit (includes capstone and rubric; provides alignment of capstone with standards)

___ Describes assessments used to determine program effectiveness   

___ Describes the program’s assessment system (includes process for program change)







Field Experiences: 

    
___ includes description of system to document effectiveness of each experience (rubric provided)        

___ includes in-depth candidate reflection on potential impact of the experience on district, school, and student improvements
Program Faculty Matrices: (identifies FT and PT/adjunct)

            

Name




Rank


Qualifications



Scholarship

Degrees




Experience
Curriculum Contract/Guidesheet Requirements Addressed    ____ Unacceptable    ____ Acceptable


Circle missing or insufficient component:


Name of IHE, program, cert/grade level

Exit Criteria (GPA, portfolio/capstone, other)


Candidate’s name



Required coursework (prefix, number, hours)

Admit Criteria



Space for candidate and advisor to sign and date




