Ensuring quality educators for Kentucky schools
[image: image1.png]=A

tPSB

Education Professional
Standards Board




100 Airport Road, 3rd Floor

Frankfort, Kentucky  40601

Telephone:  (502) 564-4606

Toll Free:  (888) 598-7667

FAX:  (502) 564-7080
KTIP/KPIP COORDINATORS OCTOBER 2006 NEWSLETTER

Introduction

Welcome to the October KTIP/KPIP Coordinators Newsletter.  We appreciate the effort you have made to have the Confirmation of Employment (COE) forms to our office in a timely manner, and they have been coming in fast and furiously!  Because the regulatory deadline of October 15 for EPSB to receive the forms falls on Sunday, you will have until midnight on Monday, October 16, 2006, to electronically enter these forms.  Naturally, these forms have generated a variety of questions and answers that may be useful to others.  As usual, we will present these questions from you and our responses to you in this newsletter, with the hope that you will benefit from knowing this information. 
Please note that Teresa (McGrapth) Moore has a new email address that you should change in your address book:  teresam.moore@ky.gov .
User Beware!!!
A gentle reminder:  Do not allow others to use your User ID and password to enter any of the forms you are responsible for entering electronically.  As a KTIP Coordinator, you are legally responsible for the accuracy of those forms and the information on them.  The minute your electronic signature is entered on a form, it is as if you had personally signed the form.  Should there ever be an appeal by an intern and a document with your electronic signature on it is part of the appeal, whether or not you entered the form, you are the one legally responsible for the information.  Therefore, no matter how busy you are – and we know how very busy you are -- please do not allow anyone else to enter information for you.
Training is Everything!

Several inquiries have been made this month about whether or not an untrained resource teacher can begin his/her work with interns.  Nothing official can begin until the resource teacher is trained.  However, in an effort to be helpful to a new teacher at the beginning of the school year, certainly a resource teacher can provide guidance, but none of those hours can count as part of the required 50 hours of out-of-class meetings or the 20 in-class observations.

“Outside of scheduled school hours?”

This phrase has caused some confusion with principal mentors who are working with KPIP candidates.  EPSB interprets this phrase, which is the regulatory language in 16 KAR 7:020, to mean after the principal’s regularly scheduled hours, not after the school hours for students.  Because mentors are paid through funds provided by the Kentucky Department of Education, to meet with an intern during schedule school hours would mean that the mentor is paid twice for his/her work.
Inquiries of the Month

October
Question:

What can I do if I find out that some intern information is entered incorrectly in IMS?

EPSB Response:

Send the correct information to Teresa or Sharon electronically (along with names and SSN#s), and one of them will make the necessary changes.

Question:

I just found out that a retired principal did not sign off electronically on the forms of an intern who finished last spring.  What should I do?

EPSB Response:

If the retired principal did sign the paper documents, FAX them to Sharon or Teresa at 502-564-9484.  If, however, the principal did not sign the paper documents, you will have to do some detective work, find the principal, and hand carry the documents to him/her for the signature.  Then FAX them to EPSB.
Reminders From September
Question:

Does everyone who serves on a KTIP Committee in the 2006-2007 school year need to be retrained?

EPSB Response:

If a person was trained to serve on a KTIP committee on or after June 1, 2001, and is serving an intern who is completing regular KTIP in the 2006-2007 school year, no additional training is needed this year.

If a person has not been trained to serve on a KTIP committee, and wants to serve an intern who is completing regular KTIP in the 2006-2007 school year, the person will need to complete KTIP training.  This training is offered either online or face-to-face.  An online homework assignment is required to attend the face-to-face training.

If a person wants to serve an intern who is completing KTIP Teacher Performance Assessment (TPA) in the 2006-2007 school year, that person will need to attend KTIP/ TPA training.  This training is only offered face-to-face and requires the completion of an online homework assignment to attend.

A list of all training dates and locations can be found at the EPSB website address, which is www.kyepsb.net.  After accessing the homepage, click on Internships, then click KTIP or KPIP Training.  Here one will find dates, locations, and contact information for each training offered.

Question:

When does the 140 days for a full-year internship begin?

EPSB Response:

The 140 days for a full-year internship begins with either the first instructional day or the first PD day marking the beginning of the school year.  The 4 required PD days may count as part of the required 140 days.

Question:

If an intern completed his/her first semester during the spring, is a new COE required for the following fall semester?

EPSB Response:

Yes, a new COE is required when the internship is broken up in two school years.  

Question:

Will a person going through an Alternative Certification Program receive a SOE?

EPSB Response:

No, that person receives a Temporary Provisional Certificate.  The university must send a letter to the district stating the person is ready to begin KTIP.
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